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Yes	No	N/A 
Pre-Acquisition Survey Report completed for the project				|_|	|_|	|_| 
Pre-Acquisition Survey completed for this parcel					|_|	|_|	|_|
· RE-600 completed							|_|	|_|	|_|
· Pre-Acquisition Notes adequate 						|_|	|_|	|_|
· Interview in person							|_|	|_|	|_|
· [bookmark: Check19][bookmark: Check20][bookmark: Check21][bookmark: _Hlk79581840]Signed Residential Relocation brochure receipt				|_|	|_|	|_|	
[bookmark: Check4][bookmark: Check5][bookmark: Check6]RE-95 Property Inventory Classification Form in the file				|_|	|_|	|_|
· [bookmark: Check7][bookmark: Check8][bookmark: Check9]Correctly filled out to reflect personal/real property			|_|	|_|	|_|
· [bookmark: Check10][bookmark: Check11][bookmark: Check12]Signed by all parties							|_|	|_|	|_|
· RE-95 agrees with the RE-22/VA					|_|	|_|	|_|
· [bookmark: Check1][bookmark: Check2][bookmark: Check3]RE-56 Prepared if applicable						|_|	|_|	|_|
[bookmark: Check16][bookmark: Check17][bookmark: Check18]RE-22 Review Appraiser’s FMVE form in the file				|_|	|_|	|_|
· [bookmark: Check274][bookmark: Check275][bookmark: Check276]FMVE correctly used in the determination				|_|	|_|	|_|
[bookmark: Check277][bookmark: Check278][bookmark: Check279]Typical Home Site used in the determination					|_|	|_|	|_|
· [bookmark: Check280][bookmark: Check281][bookmark: Check282]THSC computation completed correctly					|_|	|_|	|_|
· [bookmark: Check283][bookmark: Check284][bookmark: Check285]Revised THSC computed correctly					|_|	|_|	|_|
[bookmark: Check298][bookmark: Check299][bookmark: Check300]Site DS&S									|_|	|_|	|_|
· [bookmark: Check301][bookmark: Check302][bookmark: Check303]Replacement Site DS&S (RE-616 Completed)				|_|	|_|	|_|	
[bookmark: Check304][bookmark: Check305][bookmark: Check306]Relocation Comparables & Additive Computation completed correctly		|_|	|_|	|_|
· [bookmark: Check307][bookmark: Check308][bookmark: Check309]Revised Relocation Comparables & Additive Computation		|_|	|_|	|_|
· [bookmark: Check310][bookmark: Check311][bookmark: Check312]Comps field check  							|_|	|_|	|_| 
· [bookmark: Check313][bookmark: Check314][bookmark: Check315]Less than 3 comparables justified and approved by DREA		|_|	|_|	|_|
· [bookmark: Check316][bookmark: Check317][bookmark: Check318]Last resort housing justified and approved by DREA			|_|	|_|	|_|
· [bookmark: Check319][bookmark: Check320][bookmark: Check321]Site pictures in the file 							|_|	|_|	|_|
· [bookmark: Check322][bookmark: Check323][bookmark: Check324]Pictures of the comparable in the file 					|_|	|_|	|_|
· [bookmark: Check325][bookmark: Check326][bookmark: Check327]Site to Comparable Analysis complete and adequate			|_|	|_|	|_|
· [bookmark: Check328][bookmark: Check329][bookmark: Check330]Prime Comp confirmed available on the date of the offer			|_|	|_|	|_|
· [bookmark: Check331][bookmark: Check332][bookmark: Check333]Referrals provided.  How Many _ Choose an item. 			|_|	|_|	|_|
Tenant Occupants:
· [bookmark: Check334][bookmark: Check335][bookmark: Check336]Tenant Certification of Monthly Income in the file			|_|	|_|	|_|
· [bookmark: Check337][bookmark: Check338][bookmark: Check339]Proof of Site Rental Amount documented with rent receipt, lease, etc.	|_|	|_|	|_|
· [bookmark: Check340][bookmark: Check341][bookmark: Check342]Applicable Utility Schedule in the file and utilized correctly		|_|	|_|	|_|


YES	NO	N/A
· [bookmark: Check343][bookmark: Check344][bookmark: Check345]Proof Repl Site Rental Amt documented with rent receipt, lease, etc.	|_|	|_|	|_|
· [bookmark: Check346][bookmark: Check347][bookmark: Check348]Economic Rent utilized							|_|	|_|	|_|
· [bookmark: Check352][bookmark: Check353][bookmark: Check354]30% of Income utilized							|_|	|_|	|_|
· [bookmark: Check349][bookmark: Check350][bookmark: Check351]Contract Rent utilized							|_|	|_|	|_|
· [bookmark: Check355][bookmark: Check356][bookmark: Check357]Rent receipts or lease agreement for the replacement site in the file	|_|	|_|	|_|
OFFER:
· [bookmark: _Hlk142475919]Correct Relocation Offer Letter presented  Click or tap to enter a date.	|_|	|_|	|_|
· Offer letter presented in person						|_|	|_|	|_|
· Offer letter acknowledged by Displacee					|_|	|_|	|_|
Revised FMVE
· [bookmark: Check286][bookmark: Check287][bookmark: Check288]Court award								|_|	|_|	|_|
· [bookmark: Check289][bookmark: Check290][bookmark: Check291]Stipulation								|_|	|_|	|_|
· [bookmark: Check292][bookmark: Check293][bookmark: Check294]Administrative Review							|_|	|_|	|_|
· [bookmark: Check295][bookmark: Check296][bookmark: Check297]Revised Offer computed and presented correctly				|_|	|_|	|_|
Owner Occupants:
· [bookmark: Check358][bookmark: Check359][bookmark: Check360]Signed Purchase Agreement in the file					|_|	|_|	|_|
· [bookmark: Check361][bookmark: Check362][bookmark: Check363]Mortgage on acquired site						|_|	|_|	|_|
· [bookmark: Check364][bookmark: Check365][bookmark: Check366]Mortgage note for the site in file						|_|	|_|	|_|
· [bookmark: Check367][bookmark: Check368][bookmark: Check369]Mortgage Note for the replacement site in the file			|_|	|_|	|_|
· [bookmark: Check370][bookmark: Check371][bookmark: Check372]Estimated Increased Interest computed correctly & and delivered	|_|	|_|	|_|
· [bookmark: Check373][bookmark: Check374][bookmark: Check375]Increased Interest computed correctly & documented in the file		|_|	|_|	|_|
· [bookmark: Check376][bookmark: Check377][bookmark: Check378]Closing Statement in the file						|_|	|_|	|_|
· [bookmark: Check379][bookmark: Check380][bookmark: Check381]Memo to File & Incidental Expenses computed correctly			|_|	|_|	|_|
· [bookmark: Check382][bookmark: Check383][bookmark: Check384]Copy of signed deed for the replacement site in the file			|_|	|_|	|_|
Move:
· [bookmark: Check385][bookmark: Check386][bookmark: Check387]RE-613 correctly completed						|_|	|_|	|_|
· [bookmark: Check388][bookmark: Check389][bookmark: Check390]RE-613 signed by the reviewer						|_|	|_|	|_|
· [bookmark: Check391][bookmark: Check392][bookmark: Check393]Pictures for 2 or more additional pay rooms included in the file		|_|	|_|	|_|
· [bookmark: Check394][bookmark: Check395][bookmark: Check396]Letter of Assignment to third party					|_|	|_|	|_|
· [bookmark: Check397][bookmark: Check398][bookmark: Check399]Move Authorization Letter in the file					|_|	|_|	|_|
· [bookmark: Check400][bookmark: Check401][bookmark: Check402]Post Move Inspection completed						|_|	|_|	|_|
Additional Move Expenses:
· [bookmark: Check403][bookmark: Check404][bookmark: Check405]Transportation costs beyond 50 miles approved				|_|	|_|	|_|
· [bookmark: Check406][bookmark: Check407][bookmark: Check408]Disconnect / Reconnect, Dismantle / Reassemble reimbursed		|_|	|_|	|_|
· [bookmark: Check409][bookmark: Check410][bookmark: Check411]Replacement value insurance included					|_|	|_|	|_|
· [bookmark: Check412][bookmark: Check413][bookmark: Check414]Storage of personal property requested & approved			|_|	|_|	|_|
· [bookmark: Check415][bookmark: Check416][bookmark: Check417]Replacement value of property damaged during the move claimed	|_|	|_|	|_|
[bookmark: Check418][bookmark: Check419][bookmark: Check420]Self Move – Fixed Rate Schedule Move utilized					|_|	|_|	|_|


YES	NO	N/A
· [bookmark: Check421][bookmark: Check422][bookmark: Check423]Additional pay rooms requested, documented, and approved by DREA	|_|	|_|	|_|
[bookmark: Check424][bookmark: Check425][bookmark: Check426]Self Move – Actual Cost Move utilized						|_|	|_|	|_|
· [bookmark: Check427][bookmark: Check428][bookmark: Check429]Written Statement from the displacee estimating move costs in file	|_|	|_|	|_|
· [bookmark: Check430][bookmark: Check431][bookmark: Check432]Labor reimbursed based upon: actual dates / hours worked		|_|	|_|	|_|
· [bookmark: Check433][bookmark: Check434][bookmark: Check435]Equipment reimbursed based upon: paid receipts			|_|	|_|	|_|
· [bookmark: Check436][bookmark: Check437][bookmark: Check438]Materials reimbursed based upon: paid receipts 				|_|	|_|	|_|
· [bookmark: Check439][bookmark: Check440][bookmark: Check441]Receipted invoices for contracted workers; plumbers, electricians	|_|	|_|	|_|
[bookmark: Check442][bookmark: Check443][bookmark: Check444]Commercial Move – Contract Move						|_|	|_|	|_|
· [bookmark: Check445][bookmark: Check446][bookmark: Check447]Two acceptable bids obtained signed and dated				|_|	|_|	|_|
· [bookmark: Check448][bookmark: Check449][bookmark: Check450]Bids “not to exceed”							|_|	|_|	|_|
· [bookmark: Check451][bookmark: Check452][bookmark: Check453]Payment based upon lowest of two bids					|_|	|_|	|_|
· Insurance full coverage							|_|	|_|	|_|
[bookmark: Check454][bookmark: Check455][bookmark: Check456]Payment(s) documented with signed receipt or certified return receipt		|_|	|_|	|_|
[bookmark: Check457][bookmark: Check458][bookmark: Check459]Miscellaneous support documentation in the file					|_|	|_|	|_|
[bookmark: Check460][bookmark: Check461][bookmark: Check462]Adequate Notes									|_|	|_|	|_|
Extension to claim approved by DREA						|_|	|_|	|_|
[bookmark: Check463][bookmark: Check464][bookmark: Check465]Parcel Appealed								|_|	|_|	|_|
· [bookmark: Check466][bookmark: Check467][bookmark: Check468]Appeal Granted								|_|	|_|	|_|
· [bookmark: Check469][bookmark: Check470][bookmark: Check471]Appeal Denied								|_|	|_|	|_|
Dates:
[bookmark: _Hlk142461341]Acquisition Offer:		Date Click or tap to enter a date.
Letter of Eligibility		Date Click or tap to enter a date.
Relocation Offer:		Date Click or tap to enter a date.
Move Authorization		Date Click or tap to enter a date.
Move Completed:		Date Click or tap to enter a date.
Post Move Inspection		Date Click or tap to enter a date.
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RESIDENTIAL RELOCATION REVIEW CHECKLIST




	Claims:  Payment Type:
	Date Agent Signed
	Date Approved
	Date Displacee Signed
	Date of Rw Bill
	Date Paid

	1)
	Choose an item.
	Click to enter date.
	Click to enter date.
	Click to enter date.
	Click to enter date.
	Click to enter date.

	2)
	Choose an item.
	Click to enter date.
	Click to enter date.
	Click to enter date.
	Click to enter date.
	Click to enter date.

	3)
	Choose an item.
	Click to enter date.
	Click to enter date.
	Click to enter date.
	Click to enter date.
	Click to enter date.

	4)
	Choose an item.
	Click to enter date.
	Click to enter date.
	Click to enter date.
	Click to enter date.
	Click to enter date.

	5)
	Choose an item.
	Click to enter date.
	Click to enter date.
	Click to enter date.
	Click to enter date.
	Click to enter date.

	6)
	Choose an item.
	Click to enter date.
	Click to enter date.
	Click to enter date.
	Click to enter date.
	Click to enter date.
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